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KE HOACH
Vé viéc thuc hién mé hinh “Ching thyc chir ky tai nha” trén dia ban
phuong Séc Trang

Cin cir Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé cép
ban sao tlr s6 goc, ching thuc ban sao tir ban chinh, chung thuc chir ky va ching
thuc hop dong, giao dich;

Can cit Nghi dinh s6 280/2025/ND-CP ngdy 27/10/2025 cta Chinh phu ve
sua dbi, bd sung mot so diéu cua Nghi dinh s6 23/2015/ND-CP vé cap ban sao tur s0
goc, chimg thuc ban sao tir ban chinh, chimg thyc chit ky va ching thuc hop dong,
giao dich, dugc stra doi, bo sung boi Nghi dinh s6 07/2025/ND-CP.

Nhim tao diéu kién thudn loi va ho trg ngudi dan, dac bict déi véi nguoi gia,
ngudi yéu the, khong thé di lai trén dia ban phuong Séc Trang, Uy ban nhén dan
phuong Séc Trang xdy dung va ban hanh K¢ hoach thuc hién m6 hinh “Chung thuc
chit ky tai nha” trén dia ban phuong, cu thé nhu sau:

. MUC PICH, YEU CAU

= Pam bao quyén }qi phap ly, tao diéu kién thuan loi nhat cho céc doi tuong
yéu thé, ngudi khong thé di lai thuc hién tht tyc chung thuc chir ky ma khong can
dén tru s Uy ban nhén dan phuong hoac Trung tam Phuc vu hanh chinh cong.
_ - Téang cuong hiéu qua cai cach hanh chinh va phuc vu Nhan dan cua chinh
quyen dia phuong.
2. Yéu cau
- Trién khai kip thoi, ding quy dinh, an toan va hiéu qua.

- Phédi hop t6t gifta cac nganh, co quan chuyén mén va Ban nhéan dén cac Khu

vuc.

- Tuyén truyén day du, rd rang dén nguoi dan vé ndi dung, cach thuc thuc
hién.

I1. NOI DUNG THUC HIEN

1. Thoi gian

Tir thr Hai dén thtr Bay va khi ngudi dan c6 nhu cau ho trg thyc hién thu tuc
Chumng thuc chit ky (néu ngoai gio phai dang ky trudc dé cac co quan sap xep lich
thuc hién ho trg nguoi dan).

2. Pia diém

Tai nha dan hodc dia diém noi cu tri hodc dia diém phu hgp khéc trén dia ban
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phudng Séc Trang va dam bao didu kién thuc hién chimg thuc theo quy dinh.
3. Thi tuc hanh chinh thye hi¢n

Thu tuc chimg thyc chir ky trong céc gidy o, vén ban (ap dung cho ca truong

hop chimg thue didm chi va trudmg hop ngudi yéu cau chimg thuc khong thé ky,
khong thé diém chi dugc).

4. Nguoi yéu cu chirng thue phai xuét trinh cac gidy to sau:

- Ban chinh hodc ban sao c6 chimg thuc Gidy chimg minh nhan déan/The can
cudc cong dan/Thé can cudc/Gidy chung nhan cin cudc/Ho chieu/giay to xuat nhap
canh/gidy to c6 gid tri di lai quoc t€ con gié tri str dung hodc Can cudc dién tu.

- Giéy to, van ban ma minh s& yéu gﬁu chung thuc chir ky. Truong hop ching
thye chit ky trong gidy to, van ban bang tiéng nudce ngoai, néu ngudi thuce hién ching
thyc khong hiéu o ndi dung cua giay to, van ban thi c6 quyén yéu cau nguoi yéu
cau ching thyc ndp kem theo ban dich ra tiéng Viét ndi dung cla giay to, van ban
do (ban dich khong can cong chimng hodc chung thuc chit ky nguoi dich, nguoi yéu
cAu ching thuc phai chiu trach nhiém vé ndi dung cua ban dich).

- Nguoi yéu cau chimg thuc nhén két qua tai Trung tdm Phuc vu hanh chinh
cong hoic thong qua dich vu buu chinh cong ich.

5. Pi twong thwe hién thii tuc hanh chinh

Ngudi dén c6 nhu ciu thye hién thil tuc hanh chinh vé “Ching thye chit ky”
thudc cac doi tugng duge xéac dinh 1a yéu thé hoac gip kho khan dac biét trong viéc
di lai:

- Ngubdi gia yéu, neo don, khong c6 kha nang tu di lai. ‘

- Ngudi khuyét tat c6 gidy xac nhan cla co quan c6 tham quyen.

- Nguoi bénh hiém nghéo, om dau dang trong thoi gian diéu tri.

- H¢ giadinh nghéo/can nghéo & xa tru s& Uy ban nhan dan phuong, gap kho
khan vé phuong tién di lai.

6. Thong tin lién h¢ dé thye hién md hinh

Khi ngudi dan cé nhu cau thuc hién thu tuc hanh chinh vé’ “Chumng thyc chir
ky” va bi khé khan trong cong tac di lai ¢6 the lién hé truc tiep dén Trung tdm Phuc
vu hanh chinh céng phuong Séc Trang, cu the:

- Ba Lam Thi My Nhién — Phé Giém doc Trung tdm Phyc vu hanh chinh
cong phuong Soc Trang, so dién thoai: 0986 374 851.

- Ong Son Buong — Cong chire Trung tam Phuc vy hanh chinh cong phuong
Séc Trang, so dién thoai: 0364 669 688.

- S6 dién thoai c6 dinh: 0299 3821 6000.

1. KINH PHI

- Tl ngan sich chi thuong xuyén cua phudng, ho trg tir cac chuong trinh cai
cach hanh chinh, nguon xa hoi hoa (néu co).

- N6i dung: Chi van phong pham, 12m thém gio, di lai, cong tac phi, nudc
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ubng, truyén thong va céc chi phi hop ly khac.

IV. TO CHUC THU'C HIEN

1. Trung tAm Phuc vu hanh chinh cong phuong

-La déiu mbi tiép nhén moi yéu cAu chimg thuc chi ky tai nha (qua dién thoai,
Zalo, truc tiép...).

- Kiém tra thong tin, huéng dan va tiép nhan ho so thyue hién thi tuc hanh
chinh néu trén.

- Téng hop, bao céo sb liéu sau khi két thuc thoi gian thuc hién theo Ké hoach.

2. Viin phong Hoi ddng nhén din va Uy ban nhén dn phuong

Cir cdng chirc tham gia phdi hop hudng dan, tiép nhan hd so thyc hién thu tuc
hanh chinh néu trén dong thoi tham muu kiém tra, xac minh, giai quyet ket qua thu
tuc hanh chinh.

3. Phong Vin héa - Xa hQi phuong

Tang cuong tuyén tl"uy?fn ké hoach trén Trang thong tin dign tir, cac trang
mang x3 hoi ctia phuong ve K& hoach nay.

4. Trwéng Ban nhan din cac Khu vue

Thoéng bao truc tiép dén cac ho dan trong khu vuc vé md hinh, cach thuc lién
hé.

H5 trg xéc dinh dia diém va ket ndi voi ngudi yéu cau, dam bao cong chirc
thuc hién thi tuc dugce tiép cén ding va an toan khi thuc hién nhiém vu.

Trén day la Ké hoach trién khai mé hinh “Ching thuc chit ky tai nha” trén dia
ban phuong Soc Trémg././\)2

Noi nhgn: ’ TM. UY BAN NHAN DAN
- UBND TP Can Tho (dé bao cao); KT. CHU TICH

- Thudng tryc Pang uy; TT HDND phuong;
- Chu tich, cac Phé Chu tich;

- Chanh VP,

- Céc don vi phéan cong thuc hién;

- TBND céc khu vye trén dja ban phuong;

- Truyén théng trén cac trang
TTDT/Fanpage/Zalo OA phuong;

DEFE)

HU TICH

Hoai Nam
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